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Requested items 
on hand

Items issued to 
authorized custodian 
and noted on FEMA 

Form 61-8

Authorized Custodian 
issues clothing to 

personnel under FEMA 
Form 61-9

Original Requestor 
maintains permanent 

record of issuance

FEMA Form 61-9 will have the following 
annotation: "I have not received a like 
issue of clothing within the last two 

years, " made in Block 7

Personnel requesting reissue of clothing 
less than two years after initial issue 

must submit written justification which 
will accompany FEMA Form 61-9

Personnel sign FEMA 
61-9 upon receipt of 

clothing

Responsible activity will 
retain file of all FEMA
 61-9s for future audits

Notes:
1. Under Normal circumstances, standard clothing issue should not 
need replacement in less than two years.  Any premature 
replacement request must be accompanied by written justification.
2.  Clothing is considered government property and may not be 
given away.
3.  Permanent records showing who clothing was issued to, quantity 
issued, and date issued must be maintained by original requestor.
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